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SORP 2026
Trustees' Annual Report Checklist (SORP only)
For Tier 1 Charities (Gross Annual Income up to £500,000)
	This checklist covers the requirements for Tier 1 charities under SORP 2026, effective for accounting periods beginning on or after 1 January 2026. Use it to help ensure your Trustees' Annual Report meets all mandatory requirements set out by the SORP.


Report Basics
☐  Financial period clearly stated
☐  Date of Board approval included
☐  Report provides fair, balanced and understandable review
☐  Clear link between activities and accounts
Objectives and Activities
Charitable Purposes
☐  Summary of purposes as set out in governing document
☐  Main activities undertaken in relation to those purposes
Public Benefit (England, Wales & NI)
☐  Explanation of main activities undertaken for public benefit
☐  Statement confirming trustees had regard to Charity Commission's public benefit guidance
Additional Information
☐  Explanation of volunteer roles and input
☐  Explanation of activities, projects or services identified in accounts
Achievements and Performance
☐  Summary of main achievements for the financial period
☐  Explained how charity's work made a difference to beneficiaries
☐  Explained any wider benefits to society as a whole
	💡 Tip: Consider using infographics, statistics, and beneficiary/volunteer testimonials to bring your achievements to life.


Financial Review
Financial Position
☐  Review of financial position at end of reporting period
☐  Figures consistent with the accounts
☐  Any fund or subsidiary materially in deficit identified
☐  Circumstances leading to any deficit explained
☐  Steps being taken to eliminate any deficit set out
☐ Principal risks facing the charity described 
☐ Plans or strategies to manage those risks summarised 
☐ Considered whether any risks affect reserves or going concern assessment
Reserves
☐  Reserves policy stated
☐  Amount held in reserves disclosed
☐  Reason for holding reserves explained
☐  If no/low reserves: explanation provided
☐  If below target: plans to increase reserves set out
☐  Reserves figure consistent with accounts
Going Concern
☐  Going concern assessment undertaken
☐  Any material uncertainties explained
Plans for Future Periods
☐  Summary of future plans included
	💡 Tip: Consider referencing your reserves position and going concern assessment when discussing future plans.


Structure, Governance and Management
☐  Nature of governing document stated (e.g., trust deed, CIO constitution, articles)
☐  How charity is constituted explained
☐  Methods of trustee recruitment and appointment described
☐  Election processes or external body appointments detailed (if applicable)
Reference and Administrative Details
Charity Details
☐  Charity name (and registered name if different)
☐  Any other names the charity uses
☐  Charity registration number
☐  Company registration number (if applicable)
☐  Other jurisdiction registration numbers (if applicable)
☐  Principal office address
☐  Contact address (if different)
☐  Registered office address (charitable companies)
Trustees and Directors
☐  Names of all trustees who served during the period (noting partial service)
☐  Names of directors of body corporate on date report approved
☐  Names of any trustees holding title to property (holding trustees/nominees)
Sustainability (Encouraged)
	ESG reporting is encouraged but not required for Tier 1 charities. However, including this information can strengthen funder confidence.


☐  Environmental matters considered/reported (optional)
☐  Social matters considered/reported (optional)
☐  Governance matters considered/reported (optional)
☐  Stakeholder needs considered (optional)
Other Matters
☐  Exemptions from disclosure considered (see SORP page 38)
☐  Funds held as holding trustee disclosed (if applicable—see SORP module 19)
☐  Charitable company: Directors' Report requirements noted (if applicable)

	Checklist Completed By:
Name: _________________________________
Role: _________________________________
Date: _________________________________
Charity: _________________________________
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